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“Working together to achieve high standards in a welcoming, caring community, where everyone feels valued, respected, safe and happy.”
Our Ref : SJT/AP
                  Date:   
Dear XXX, 

APPLICATION FOR PLACE IN YEAR X
I write to confirm that a place can be offered to XXXX for year X. 

If you wish to accept this place, please contact the school to arrange a suitable start date. The place must be taken up within 20 school days

Please note that failure to contact the school and arrange a start date may result in the place being withdrawn, therefore, it is important that you keep the school informed if there is any difficulty in your child taking up the place.

Your child should continue to attend their previous school until the date they start at our school.

If you require information with regard to transport please call Cheshire West and Chester Council on 0300 123 7039 or visit www.cheshirewestandchester.gov.uk/schooltransport. 

Yours sincerely

Simon Talbot

Head Teacher

